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Cyngor Tref Pontyclun Town Council
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Ffon: 01443 238500 Telephone: 01443 238500
E-bost: E mail:
clerk@pontycluntowncouncil.gov.wales clerk@pontycluntowncouncil.gov.wales
Gwefan: www.pontyclun.net Website: www.pontyclun.net

Mae Swyddfeydd y Cyngor fel arfer ar agor o ddydd Llun i ddydd Gwener 10am tan hanner dydd ac eithrio Gwyliau Banc
The Council Offices are normally open Monday to Friday 10am to noon except Bank Holidays

Draft Minutes

Draft minutes of the June monthly meeting of Pontyclun Town Council held at 6pm on Thursday 11* June 2026
at Pontyclun RFC

PTC Member attendance at public Council meetings

2025 2026
Member name Jul Sep |Oct |30-Oct|Nov |Jan ([Feb |Mar |Apr |May |June
Wayne Owen
Jordan Thorne -
Rhys Williams
Susan Owen
Jamie Daniel
Amanda Sparks
Paul Binning
Carole Willis
Sian Assiratti

Gareth Summers

James Williams
Present
Gave Apologies

1. To receive apologies for absence
a. Apologies received from Councillors Sian Assiratti, Jordan Thorne, Gareth Summers and
Amanda Sparks

2. Disclosure of personal and pecuniary interest in items of business listed below in accordance with the
Code of Conduct
a. No interests were declared. Councillor Wayne Owen said he would withdraw from the planning
discussion as he did not wish to prejudice his role at the RCT Planning committee
3. Public presentations to Council

a. The Secretary of the Rugby club made a presentation requesting a grant to rebuild the toilets at
the club.

b. Members agreed to support the club with £20k of CIL funding under powers in S19 Local
government (Misc provisions) act 1976

c¢. Members also discussed parking issues at the Maesyfelin fields. It was agreed that a site
meeting would be held with representatives of the Rugby club in the future to look at options
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4. To confirm minutes of the Council’s AGM and monthly meeting of 14 May 2026 are a true record and

discuss minor matters arising from them

a.

Minutes were agreed as a true record

5. To consider report on Council finances and governance

a.

b
c.
d.
e

The Council confirmed payments for April and May 2026

The Council agreed to replace a bin in lvor Woods (the bottom of which fell out this week)
The Council confirmed purchase on 2 blue plaques at £350 each

Council agreed to purchase a branded door mat for Cafe50 — incorporating new logo
Councillor Daniel confirmed plan for governance review and that meetings would be set up to
discuss shortly, the plan of action and scope having been agreed

Councillor Daniel noted a recent newspaper article suggesting that the Welsh Government
were considering delaying next year’s Local Government elections to allow for changes in
voting. The Clerk was asked to contact the Minister for Local Government to establish the
position.

6. To consider Year end 2025-26 report from Internal auditor and approve annual return

a.

b.

Members noted the content of the internal audit report and accepted the report
i. Regarding the two recommendations the Clerk advised that the Council was already
planning for Security essentials certification and had asked RCT if they could help
ii. Councillor James Williams advised that there was an accessibility tool that could be
added to websites that would help users and Council asked to find more details and to
see if our website could have one added.
Members confirmed the Annual return for 2025-26

7. To consider report on Community Events

a.

Lo

j-

Members noted that Dementia Action week had gone well with lots of participation across
Pontyclun

Members agreed that when planning for next years events members should be asked if they
wanted to arrange a raffle.

Members agreed to arrange a raffle for the Food Festival (Via Friends of Pontyclun)

Members agreed to hire 40 patio tables and 140 chairs for Food festival

Members agreed to accept Royal Mint branded tote bags as promotional material for food
festival — Royal Mint experience are sponsoring the event

Members agreed to arrange a meeting with representatives of Royal Mint experience to discuss
other sponsorship opportunities

Clerk to see if Royal Mint can provide a gift for when Councillors visit Ravensburg in July
Members agreed to have Christmas themed lamp post decorations at Christmas — Councillor
Wayne Owen will arrange for supplier to give us some designs to consider

Members agreed that the giant Forget me nots used in Dementia Action Week had been very
successful and wanted to see if heads could be swapped so that daffodils could be added for
Spring and Poppies for Remembrance Day and other event suitable heads if possible

Council agreed to have wooden Snowmen build for Christmas

8. Update on Town Improvements

a.

Council noted issues with Pump track and asked Clerk to see if local firm could visit and
investigate options of what could be done.

It was noted that due to cost it is unlikely this project will have funding till late 2027 at earliest
Council noted issues with weeds and litter in the area and steps being taken to help address
Council confirmed adding lighting to Cycle path to Ynysddu. RCT have indicated a cost of
around £60k and this will be funded from CIL

Councillor Wayne Owen will chase RCT Corporate estates for permission to tidy up rear of
Community centre and to place sheds for storage there to support additional temporary
community seating and other materials for events etc

The Council agreed to the recommendations of the working group which discussed parking
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The following actions to be taken
The group discussed ways of quantifying parking needs and agreed
1. Councillor Paul Binning agreed to contact local businesses to establish staffing
needs
2. The Council would arrange a survey of usage at Heol yr Orsaf car park.
a. If successful a similar survey could be done at the Windsor car park
Parking enforcement
1. The Council agreed to investigate option to pay RCT for additional parking
enforcement (similar to what Ynysybwl CC do)
2. This could be on our own or in conjunction with other local TC/CCs
3. The Clerk to investigate and advise at a later date
Creating more spaces
1. Councillor Wayne Owen is meeting the new RCT Leader to progress purchasing
land in Pontyclun for a new car park
a. Land has been identified and negotiations continue
b. We have agreed to allocate £100k of future CIL funding to help support
this and the housing developer has allocated £120k of funds to help
fund this
2. Councillor Wayne Owen will meet with RCT to
a. Chase up approvals from RCT Corporate Estates to progress
i. 4 new parking spaces to side of Cafe50
ii. 4 additional parking spaces in car park in Heol yr Orsaf
iii. We have allocated £25k towards the cost of these
b. Contact RCT Highways to see if the island by the War memorial could be
removed to allow for 12 additional parking spaces here
i. If needed the island could be moved to informal crossing point
by Masonic hall (approx 50 away)
c. Todiscuss with RCT transport team regarding possible new bus service
options for the area.
i. Going through Groesfaen/Miskin/Pontyclun at peak times to
remove school traffic and commuters
ii. Clerk will contact TFW to see if they could support
3. Councillor Wayne Owen will also contact local Masons to see if they can
support parking in their car park during the week
Other parking mitigants
1. The Clerk will arrange for a plan to be prepared showing where there is parking
in Pontyclun — car parks and on street
a. This can be shared with the public and local businesses to help people
find spaces
2. The new Car park sign in Heol yr Orsaf will direct cars to the area around War
Memorial if the car park is full

9. To consider planning applications
Due to Councillor Wayne Owen’s withdrawal for this item, Councillor Susan Owen chaired this

a.

item

The Council considered planning application 26/0372/0UT Land south of A473 - Outline
application for the erection of up to 180 dwellings with all associated open space, landscaping,

drainage, engineering and servicing.

The Council confirmed its decision at pre-planning that it would object on the grounds
that the development was outside the current LDP

The Council also agreed to object to the application due to access onto the road by
Leekes being unsuitable for the additional traffic that this application will create and
that a second access point should be provided at rear of the site
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iii. The Council also wished to object to the proposal on the grounds that unless mitigated
the additional houses would impose significant burdens on local services such as
Doctors, schools etc.
10. To consider RCT consultation regarding parking restrictions at Ynysddu
a. The Council agreed to support these proposals

These are a true copy of the minutes of the June 2026 Council meeting. A signed copy can be seen at
the Council offices

4/38



Appendix 1a

Report from Council working group on Parking which met at 5pm on
11" June at Pontyclun RFC

Present — Councillors Wayne Owen, Paul Binning, James Williams and Carole Willis

Apologies from Councillors Sian Assiratti, Amanda Sparks, Jordan Thorne, Gareth Summers,
Susan Owen and Jamie Daniel

1. Councillor James Williams advised that he had met with representatives of the Athletic
club to see if some Parking could be arranged. Unfortunately, due to issues they are
having with people parking there without permission this is not possible

2. The group discussed ways of quantifying parking needs and agreed

a. Councillor Paul Binning agreed to contact local businesses to establish

Staffing needs
How their staff came to work
Where they parked

b. The Councilwould arrange a survey of usage at Heol yr Orsaf car park.

Count empty spaces at 8am; 10am; noon; 2pm and 4pm for 5
consecutive days Mon-Fri outside school holidays

Councillors/staff would do the survey

If any parkers were around they we should ask why they parked at the car
park to try and see uses

Clerk will prepare a sheet to record data

If successful a similar survey could be done at the Windsor car park

3. Parking enforcement
a. The Council agreed to investigate option to pay RCT for additional parking
enforcement (similar to what Ynysybwl CC do)
b. This could be on our own or in conjunction with other local TC/CCs
c. The Clerk to investigate and advise at a later date
4. Creating more spaces
a. Councillor Wayne Owen is meeting the new RCT Leader to progress purchasing
land in Pontyclun for a new car park

Land has been identified and negotiations continue

We have agreed to allocate £100k of future CIL funding to help support
this and the housing developer has allocated £120k of funds to help fund
this

b. Councillor Wayne Owen will meet with RCT to

Chase up approvals from RCT Corporate Estates to progress

1. 4 new parking spaces to side of Cafe50

2. 4 additional parking spaces in car park in Heol yr Orsaf

3. We have allocated £25k towards the cost of these
Contact RCT Highways to see if the island by the War memorial could be
removed to allow for 12 additional parking spaces here

1. If needed the island could be moved to informal crossing point by

Masonic hall (approx 50 away)
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iii. To discuss with RCT transport team regarding possible new bus service
options for the area.
1. Going through Groesfaen/Miskin/Pontyclun at peak times to
remove school traffic and commuters
2. Clerk will contact TFW to see if they could support
c. Councillor Wayne Owen will also contact local Masons to see if they can
support parking in their car park during the week
5. Other parking mitigants
a. The Clerk will arrange for a plan to be prepared showing where there is parking in
Pontyclun — car parks and on street
i. This can be shared with the public and local businesses to help people
find spaces
b. The new Car park sign in Heol yr Orsaf will direct cars to the area around War
Memorial if the car parkis full
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Cyngor Tref PONTYCLUN Town Council

Payments for authorisation
The following payments require authorisation.

Boverton Nurseries Ltd £2084.50 plus VAT (summer flowers)

Other — any large invoices received between issuing of papers and meeting date.

Council Governance review update
Councillor Daniel will give a verbal update on progress.

Policy updates
The Council recently agreed an Al use policy and also asked the Clerk to contact One Voice Wales
(OVW) to see if a model policy was forthcoming.

Whilst a model policy has not been provided yet, OVW have issued new guidance to help Councils.

The Clerk has updated our policy to reflect the guidance, and revised policy is provided in Appendix
2a (yellow areas are the added text)

The Data (Use and Access) Act 2025 has made some changes to data protection rules and whilst the
Governance review will fully implement changes there are some requirements that took effect on
19" June (relating to complaints) which we need to implement now.

The Clerk has incorporated them within our policy, and the new policy is provided in Appendix 2b
(changes highlighted yellow)

Action members to confirm revised policies.

Governor for Pontyclun Primary School
RCT CBC have formally asked us to name a minor authority governor for Pontyclun Primary school.

Councillor James Williams has just been confirmed as Governor for YGGG Llantrisant.

Action — Council to select a governor for Pontyclun Primary school.
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Cyngor Tref Pontyclun Town Council

Artificial Intelligence (Al) Use Policy

1. Purpose and Scope

This policy establishes a framework for the ethical, transparent, and safe use of Artificial
Intelligence (AI) by Pontyclun Town Council.

It applies to:

Employees (permanent, temporary, and agency)

Volunteers, and consultants
Councillors for Council work

Any third parties processing information on behalf of the Council

Al includes generative tools (e.g., Copilot, ChatGPT), chatbots, predictive analytics,
transcription tools, and embedded Al features in office software.

2. Principles for Responsible Al Use

Welsh public-sector guidance stresses that Al adoption must be ethical, transparent, and
underpinned by human oversight, reflecting the “Welsh way” of social partnership.
Pontyclun Town Council adopts the following principles:

2.1 Ethical and Fair

e Al use must not reinforce bias or discrimination.

e Al use must align with the Well-being of Future Generations (Wales) Act principles of
long-term thinking, prevention, integration, collaboration, and involvement.

2.2 Transparent

e Public-facing documents containing Al-generated content must include a clear
statement that Al was used to generate the content and that the content has been
reviewed by a human author, unless the Al content is only a rewrite of human produced
content.

2.3 Human Oversight

e Al must support—not replace—human decision-making.

o Staff must review Al outputs for accuracy, context, and appropriateness before use or
publication.

2.4 Bilingual and Inclusive
e Al tools should support both Welsh and English wherever possible, reflecting national
strategy commitments to bilingual Al services.
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3. Permitted and Prohibited Uses

Staff must ensure that no personal, confidential, or sensitive information is entered into any
public Al tool, including ChatGPT, Claude and Gemini.

Only Microsoft Copilot within the Council’s licensed Microsoft 365 environment may be
used for internal documents, and even then, all outputs must be reviewed by a human for
accuracy, context, and compliance.

3.1 Permitted Uses

It is particularly useful where tasks are repetitive, time-consuming, or administrative in
nature. Results must always be checked by a human before being relied upon, published or
shared.

Al tools should not be treated as a substitute for professional, legal, HR, financial, planning
or data protection advice

Staff may use Al to:

e Draft, proofread, and improve the clarity of text

e Summarise or simplify public documents (e.g. guidance, policies, webpages)

e Research ideas from the web (ensuring information is checked and verified against
reliable sources) use only with safeguards/approval

e Draft reports, minutes, letters, and communications (excluding personal data)

e Summarise non-confidential information

e Support research and information gathering

e Improve accessibility (e.g. translation, transcription)

e Automate routine administrative tasks where approved

e Generating council communications, including website content, newsletters, and
social media posts (e.g. content about newly refurbished park equipment, subject to
review before publication)

e Language translation intended for publication (must be checked by a competent
speaker of the language before use)

e Only Council-approved Al tools may be used for work purposes.

3.2 Prohibited Uses
Staff must not:
o Enter personal or confidential data into public Al tools (names, addresses, financial
data, health information, NI numbers, etc.)
e Upload spreadsheets or documents containing sensitive data to public Al platforms
e Use Al tools on personal devices for Council work unless explicitly authorised
e Use Al to make automated decisions about individuals without a formal assessment
and approval
e Undertake safeguarding matters, HR or disciplinary issues, complaints handling or
any sensitive casework
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e Use Al for covert monitoring or surveillance

4. Data Protection and Information Governance
Al use must comply with:

e UKGDPR

e Data Protection Act 2018

e Human Rights Act 1998

e Equality Act 2010

e Freedom of Information Act 2000
o Intellectual Property regulations

4.1 Data Protection Impact Assessments (DPIAs)

A DPIA is required before:
e Implementing any Al system that processes personal data
o Upgrading existing systems to include Al functionality
e Using Al for automated decision-making about individuals

4.2 Risk Assessment
Al projects must include risk assessments covering:
e Data protection
e Bias and discrimination
e Operational risks
e Legal compliance
e Accuracy and reliability of outputs

5. Governance and Accountability

5.1 Oversight
Pontyclun Town Council will designate:
e The Clerk as Al Lead Officer

e Have an Al Oversight Group to review major Al Projects, DPIAs, and risk
assessments

5.2 Procurement
When procuring Al-enabled systems, the Council must consider:
e Supplier transparency
e Data handling practices
e Security and confidentiality
e Integration with existing systems
e Copyright and licensing issues

6. Accuracy, Testing, and Monitoring
o All Al outputs must be checked by a human before use or publication.
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e Al based systems must undergo testing, including adversarial testing, to identify
weaknesses or risks.

e Staff must be able to report issues or concerns with Al tools.
e Al tools must be monitored for accuracy, fairness, and unintended consequences.

7. Training and Skills Development
Pontyclun Town Council will:

e Provide training on safe and ethical Al use
e Ensure staff understand data protection responsibilities
o Offer guidance on prompt writing, reviewing outputs, and identifying risks

8. Transparency and Public Trust

e The Council will maintain a register of Al tools it uses.
e Public-facing Al use must be clearly explained to residents.
e Al mustnever be used in ways that undermine public trust.

9. Review and Continuous Improvement

e This policy will be reviewed regularly and also if legislation or Welsh Government
guidance changes.

o Al use will be evaluated for effectiveness, fairness, and alignment with Council
values.
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Appendix — Authorised Al tools and the main risks associated with them
Staff at Pontyclun Town Council will come into contact with Al tools across a range of

activities.

Many of these are outside our control, for example a website being visited may use Al as
part of its site structure or the apps we use might incorporate Al

Staff of the Council are authorised to use the following Al tools but should note the key
strengths and risks identified with each.

Current authorised Al tools - Copilot; Chat GPT, Claude, Gemini and GovAssist

Copilot should be the main Al tool used with the others only where their key strengths
mean that they have an advantage

The following table outlines the key risks linked to the three authorised Al platforms. This
helps staff understand where caution is required and supports safe, compliant use within
Pontyclun Town Council.

Al Tool

Key Strengths

Main Risks

Council-Specific
Considerations

Microsoft Copilot

- Integrated with
Microsoft 365

- Strong enterprise
security

- Data stays within

- Risk of inaccurate or
fabricated content

- May misinterpret
local government
context

- Safe for internal
documents only
when using the
Council’s licensed
Microsoft 365
environment

Microsoft tenant - Staff may assume - Must not process
(for council paid outputs are personal data
version) automatically without DPIA
compliant
- Good for drafting, - Human review
summarising, - Do not use free required for all
analysis versions may send outputs
data externally
ChatGPT (OpenAl) - Highly capable text | - Public tool: all inputs | - Must not be used
generation may be used to train with any personal,

- Strong reasoning
and creativity

- Good for drafting,
summarising, idea
generation

models unless using
paid enterprise
versions

-Do not process
personal or
confidential data as
this may transfer into
open data

- May generate

sensitive, or internal
only Council data

- Suitable only for
generic tasks (e.g.,
drafting templates,
researching public
information) or
creating designs

- Human review
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authoritative-sounding
but incorrect
information

- No built-in UK GDPR
compliance

required for all
outputs

Claude (Anthropic)

- Strong at
long-document
analysis

- Good at
summarising
policies and
legislation

- Strong safety
alignment

- Public versions may
store inputs for model
improvement

- Still prone to major
errors and
hallucinations

- May mis-handle
UK-specific legal
context

- Uploading documents
risks data exposure

- Must not be used
with any personal,
sensitive, or internal
only Council data

- Not suitable for
internal reports,
minutes, or data
unless using an
enterprise version

- Human review
required for all
outputs

Gemini (Google)

-Strong multimodal
capabilities (text,
images, audio, video
depending on
version)

-Excellent at
summarising and
analysing large
volumes of
information

-Integrates well
with Google
Workspace (Docs,
Sheets, Gmail)

-Good at creative
generation and
structured
reasoning

-Enterprise versions
offer enhanced
privacy and
data-handling
controls

-Public versions may
store inputs for model
improvement unless
using enterprise-grade
accounts

-Not designed
specifically for UK
public-sector
compliance

-May generate
inaccurate or
fabricated information

-Uploading documents
risks data exposure if
not using a controlled
environment

-Google Workspace
integration may tempt
staff to use personal
Google accounts,
which is not compliant

-Must not be used
with personal,
confidential, or
internal Council
data unless using a
fully managed
enterprise
environment

-Suitable only for
generic,
non-sensitive tasks
(e.g., drafting
templates,
summarising public
information)

-Staff must avoid
using personal
Google accounts for
Council work

-Human review
required for all
outputs, especially
where legal, policy,
or compliance
issues are involved
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Gov Assist

Designed for local
councils

Answers questions
using trusted pre-
approved industry
data

Core assistants -
Members, Planning,
Governance, Meetings
etc

Keeps Council data
safe within tool

Limited use outside
Council specific
activities
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Cyngor Tref
Pontyclun

Town Council

Council policy on Data Protection and Freedom of Information
last review June 2026
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Manging our data and records
The Council stores considerable amounts of information within its files. This will be held

e Manually in our filing systems and long-term storage in the attic of Café 50.
e Electronically within our hard drives / cloud storage
e Electronically in our e-mail server.

Records should only be kept for as long as they are relevant to us or where we are required by
statute to hold them.

Records will be filed away in relevant filing system and sensitive data will be protected by way of
password (electronic data) and lock and key (manual data).

The Officers will make periodic reviews of our data and remove obsolete records in a secure way.
RCT provide a service to destroy confidential data securely and the Council will use this when
required.

Unless we have specific guidelines tailored to this Council, to decide what is relevant and what can
be destroyed the Council will follow the Guidelines published by One Voice Wale and the NALC.
These consider statutory requirements and well as likely relevance e.g. tax law.

This document also outlines how we act in accordance with the key statutes relating to information.
These include the General Data Protection Regulation (GDPR) Data Protection Bill (DPB) and the
Freedom of Information act (FIA).

Information covered under this policy

The Acts are mainly concerned with "personal data", that is information about living, identifiable
individuals. This need not be particularly sensitive information and can be as little as a name and
address.

Individuals (data subjects) have certain rights. They require those who record and use personal
information (data controllers) to be open about their use of that information and to follow sound
and proper practices (the Data Protection Principles).
e Data controllers are those who control the purpose for which and the way personal data is
processed.
e Data Processors are those who process the personal data
e Data subjects are the individuals to whom the personal data relate.

Data protection registration
The Council is registered with the Information Commissioner’s Office (ICO)

Data held at home by Councillors and staff
Staff and Councillors are not to hold personal data on behalf of the Council electronically on their
computers other than on the Councils servers/e-mail system.

The exception to this is that publicly available contact information can be stored for ease of use. It is
the responsibility of the person storing the data to ensure it is up to date and reviewed at least
annually.
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Where staff are using Council Computers/tablets/phones at home then they are covered by the
Council’s registration.

More guidance is provided for Councillors in a set of Guidelines issued by the Council.

Sensitive Data
The Act defines eight categories of sensitive personal data. These are:
(a) the racial or ethnic origin of data subjects;
(b) their political opinions;
(c) their religious beliefs or other beliefs of a similar nature;
(d) whether they are a member of a trade union:
(e) their physical or mental health or condition:
(f) their sexual life:
(g) the commission or alleged commission by them of any offence; or
(h) any proceedings for any offence committed or alleged to have been committed by them,
the disposal of such proceedings or the sentence of any court in such proceedings.

The Council will only hold personal data falling into these categories once they have the consent of
the individual concerned. Any such date will be held, and password protected (electronically) or
locked away (manual data).

Manual Data

The acts also cover some records held in paper form. Such records need not be notified to the
Commissioner, but we will handle them in accordance with the data protection principles.

Subject access requests

A subject access request gives individuals entitlement to a copy of the information held about them,
both on computer and as part of a relevant filing system. They also have the right to receive a
description of why their information is processed, anyone to whom it may be disclosed, and any
information available to you about the source of the data.

If we receive a written subject access request, we will deal with it promptly, and in any case within
one month from the date of receipt. For complex or multiple requests we may extend this deadline

by up to 2 months.

If a request is unclear or overly broad, the one-month response deadline pauses while the council
seeks clarification from the individual and will start again once we receive this information.

The Council is only required to conduct searches that are "reasonable and proportionate” rather
than through all our data

The Council does not charge a fee for these requests.
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Freedom of Information requests

We are subject to the Freedom of Information Act 2000, which gives people the right to access
information held by or on behalf of public authorities.

A person can make a request to the Council to have access to all recorded information held by it.
This might be in the form of documents, emails, notes, audiotapes or letters and the information
doesn’t necessarily need to be about the person who requests the information from the Council.

A person can make a request to the Council in writing and in this request, the person must state
their name and address and what information they want from the Council.

If the information which the person requests is already available in the Council’s published
documentation, then there is no need for the person to request this is writing as this can be
downloaded from the Internet.

If a formal FOI request is made, then the Council has up to 20 days from the day after the date of the
request to decide whether the law allows the requester to have the information.

If we can provide the information, then as much as possible should be provided. Should we be
requested to provide information which will take longer than 18 hours to collect then we reserve the
right to decline as it would cost too much to deal with the query. The Council will also charge to
cover its costs in providing this data including —

e 5p per page for copies

e Postage costs

e Other direct costs incurred by the council

e  Costs totalling less than £5 will not be billed

If the information which has been requested from the Council identifies other people, it cannot be
disclosed and neither can information which may compromise national security.

Data protection related complaints
Complaints received by the council related to Data will be treated in accordance with our published
complaints procedures.

In particular the following also apply to data complaints

e The Council must acknowledge receipt of a complaint within 30 days and keep the
complainant informed throughout the investigation;

e Complaints are accepted through all channels, including social media, email, and posts; and,

e The Council will must maintain a detailed log of complaints, tracking when they were
received, acknowledged, investigated, and resolved, as well as the final outcome provided to
the individual.
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Appendix 1 - The Data Protection Principles
Personal data shall be processed fairly and lawfully and shall not be processed unless —
(a) at least one of the conditions in Schedule 2 is met, and

(b) in the case of sensitive personal data, at least one of the conditions in Schedule 3 is also met.

Personal data shall be obtained only for one or more specified and lawful purposes and shall not be
further processed in any manner incompatible with that purpose or those purposes.

Personal data shall be adequate, relevant and not excessive in relation to the purpose or purposes
for which they are processed.

Personal data shall be accurate and, where necessary, kept up to date.

Personal data processed for any purpose or purposes shall not be kept for longer than is necessary
for that purpose or those purposes.

Personal data shall be processed in accordance with the rights of personal data subjects under this
Act.

Appropriate technical and organisational measures shall be taken against unauthorised or unlawful
processing of personal data and against accidental loss or destruction of, or damage to, personal
data.

Personal data shall not be transferred to a country or territory outside the European Economic Area
unless that country or territory ensures an adequate level of protection for the rights and freedoms
of personal data subjects in relation to the processing of personal data.
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Appendix 2- Data Protection Officer

The GDPR introduces a duty for certain organisations to appoint a data protection officer (DPO),
though Community Councils do not have to have one and we have chosen not to do so at this time.

e DPOs assist us to monitor internal compliance, inform and advise on your data
protection obligations, provide advice regarding Data Protection Impact Assessments
(DPIAs) and act as a contact point for data subjects and the supervisory authority.

e The DPO must be independent, an expert in data protection, adequately resourced, and
report to the highest management level.

e A DPO can be an existing employee or externally appointed.
e In some cases, several organisations can appoint a single DPO between them.

e DPOs can help us demonstrate compliance and are part of the enhanced focus on
accountability.

DPOQ’s are not personally responsible for non-compliance with the GDPR. The GDPR makes it clear
that it is the controller or the processor who must demonstrate that processing is undertaken in
compliance with the GDPR. Personal data protection compliance is the responsibility of the
controller or processor.
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Appendix 3 - Further Information
For Advice on Data Protection and Freedom of Information Issues:

Information Commissioner’s Office
Woycliffe House, Water Lane, Wilmslow, Cheshire. SK9 5AF
Telephone: 0303 123 1113 or 01625 545 700

e-mail: mail@ico.gsi.gov.uk or notification@ico.gsi.gov.uk

Website: www.ico.gov.uk
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Appendix 3

Cyngor Tref Pontyclun Town Council

Town Council plans

The Council has a several plans in place to improve various areas and services.

These can be seen at this link.

The Clerk updates the plans as things change so that we can see how progress is being made in each
area.

The plans do not have specific dates (in most cases) as delivery will depend on resourcing and
finances. This gives us the maximum flexibility to deliver those things which are most urgent and
deliverable. It also means that if we see any relevant grants they are easier to apply for

On an annual basis we decide our priorities for the following year and Clerk then prepares an annual
plan in February after the budget has been set. The plan for the period ending March 2027 was
agreed in March 2026.

We should review the plans each year and if you follow the above link you can see how this is going
(colour code — green complete; amber in progress)

Because of progress several of the plans have now been merged.
Key points to note are —

1. Many actions required CIL funding or grants to progress
2. Most plans have progressed with the more urgent actions completed
3. We are on track with commitments made for National Forest membership
4. Lowest amount of progress is in the Eco plan. Due in part to
a. Resourcing & training required
b. Training course availability
5. After this summer season is over we will review our Floral arrangements as we will need to
do so to include Tyla Garw.
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Appendix 4

Cyngor Tref Pontyclun Town Council

Picnic in the Park
This event ran on Saturday 13" June at Pontyclun Park.

With the weather being nice it went very well indeed with a large crowd attending

e The revised TEN arrangements were successful and got good comments. They were also
compared favourably to Talbot Green’s (event a couple of weeks earlier)

e layout seemed to work well with a better spread of people across the park.

e The Colour run was very popular.

e Good online comments since

e Many Charity/Sports stalls reported that it was much busier than previously.

Improvements for next year include (will also incorporate for other events where appropriate)

1. Signage needed at exit to TEN area advising drinks cannot be removed.
2. Our Council stall needs to be professionalised and look better.
a. Clerk will arrange for
i. Flags/Banners
ii. Branded Tablecloth
iii. Wheeled trolley or Plastic boxes to put our stuff into (this will also help
load/unload)
3. Have some wipes on hand to help people clean up.
4. We have ordered some better gloves to help litter pickers etc.

Food Festival
The 2026 Food Festival will be on Saturday 29" August noon till 6pm

Similar to previous years we will be having a mix of food related stalls; Food trucks and kids
activities.

Planning for

e 7 drink related stalls/vans

e 15 Stalls
e 11 Food “Trucks” plus Ice cream van
e Kids—

o Fairground ride

o Face painting

o Kids cooking classes.
e DJ for music

Raffle

Members agreed to arrange a fund-raising raffle for the Food Festival and can update the Council
with progress on this.
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Sponsor

The event sponsor will be Royal Mint Experience who will have a stall on site with various
promotional items

2026 — Christmas events — Tractor run and Fayre
Tractor runs

Date planned for is 23 November starting approx 5pm — so say tractors arriving 5.30.

Aim will be to have the lights and Christmas tree up before this date — Councillor Rhys Williams
arranges trees.

Councillor Assiratti said she had spoken to the residents of the Crescent and believes we can use
that road for the tractors.

The Royal Mint experience will be arranging for attendance by several people in festive costume and
would like one to ride on the tractors.

Actions

e Council to decide if they wish to have stalls at Tractor run.

e Confirm we can use the Crescent.

o Need to establish any special needs the Young Farmers may have
e Arrange Christmas trees.

RCT Christmas grant

We will be applying once again for the RCT Christmas grant. RCT have approached us to offer the
opportunity to have either.

A fully managed Christmas event delivered by What's On RCT, the Council's Corporate Events
Team.
Event Package Includes:

e Santa's Grotto (each child will receive a gift)
e Giant Snow Globe
e Synthetic Ice Rink
e Children's Fun Fair (3 rides)
e Children's Entertainer
e Snow Machines
e Christmas theming and props
Pricing Model:
All attractions will operate on a subsidised basis:
e f£1 per person, per activity

e f£2 per person for Santa's Grotto
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Town Councils may enhance the event by incorporating additional elements such as market stalls,
entertainment, or business engagement activities, subject to site capacity.

Whilst we can ask for a specific date, RCT cannot guarantee this as have to arrange a schedule across
the borough.

So, for example last year they did

e Friday 28™ Nov 3pm-6.30pm Ferndale
e Sat 29'" Nov 12-5pm Tonypandy

e Thursday 4" Dec 3pm -6.30pm Porth
e Friday 5" Dec 3pm-6.30pm Llantrisant
e Sat 6" Dec 12-5pm Mountain Ash

Or RCT Funding
Up to £5k towards an event we are arranging.

They will only pay for revenue items.

The last few years have shown that confirmation of this grant can come quite late so we will focus
on funding for items in our budget or that can be arranged quickly and easily. The first three items
are in our budget.

Grant to cover

Marquees

Santa Grotto and gifts

Security

Christmas cake to give visitors (a piece) — bought from local supplier.
Free fairground rides

Free Face painting/glitter tattoos and/or cartoonist

ok wnNPE

Action - Council to decide which option to apply for and what to include.

2026 — Picnic in the Park
This event will move to early July next year to coincide with the Tour de France visiting RCT.

We are starting to plan and looking to try and arrange various activities including:

e Cyclerace

e Spin cycles in Park.

e Bike repair sessions (Men’s shed)

e Cycle proficiency training (in period before)

With support from the local cycling club and RCT

If we could arrange for a local cycling celebrity to attend that would help.
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Appendix 5

Cyngor Tref Pontyclun Town Council

Update on Town improvements

Repairs to surfacing at Pontyclun Park

The Council had decided that they would do this repair the surfaces at the playground in Pontyclun
park by replacing the whole surface by way of an overlay. Council staff have obtained three
guotations for work at the park.

e Supplier A
o Overlay quote
o Visited the site and has quoted the following - includes certification that surface
meets critical height rules but will not actually be tested to prove it.
= Black-£12705
= Fleck-£16535
= Colour-£20145
=  Plus £850 for barriers and safety features while doing work
e SupplierB
o Overlay quote colour
o This supplier was referred to us by RCT
o They visited the site and have quoted £21537 including critical fall height testing
post completion and site safety features
e SupplierC
o This supplier would not visit and has prepared quote based on pictures and size
taken from the other quotations.
o This means some things might change once they start work
o Price is based on their standard 4cm thick surface
o Quoted £22120 for a replacement in black (plus £4320 to 4800 for colour)
o Quoted £13200 for overlay in black (plus £4320-4800 for colour)
o There will be an additional charge for fencing/site safety features which will be

decided post a site visit.

Supplier A and B are based in South Wales. Supplier C is headquartered in Cheshire but has local

offices.

Action — Council to select most cost effective supplier for this work
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Additions to Christmas lighting

Appendix 5

The Council asked to discuss Christmas lighting again this summer with a view to seeing what else

can be achieved for Christmas 2026

We have already agreed and put into action the following in addition to what was done in 2025

o All lamp posts from Railway line to Clun Avenue will have lighting fixed to them

e Lamp post decorations in Pontyclun

e Large wooden Snowmen decorations to be put up

As we did not receive any CIL funding in April we do not have funds to undertake any large additional
decorations but could fund some from General reserves

The Council discussed the following options:-

1. Christmas tree at Cefn y Hendy (likely cost £7-8k unless we could find a second hand one)

2. Christmas flags for flag posts in Pontyclun

3. Christmas trees (with lights) for flag posts in Pontyclun — we would also have to arrange

power source

4. Light up tree at The Meeting place by powering from the building

Action — Members to consider additional Christmas lighting/decorations

Parking in Pontyclun

This is a placeholder so that actioned parties can report back on progress with Parking/Traffic plan

agreed in June 2026
Action points agreed in June

Action

Progress if known

ing parking needs

e Councillor Paul Binning agreed to
contact local businesses to establish
staffing needs

e The Council would arrange a survey of
usage at Heol yr Orsaf car park.
o If successful a similar survey
could be done at the Windsor
car park

e The Council agreed to investigate
option to pay RCT for additional parking
enforcement (similar to what Ynysybwl
CCdo)

Draft form for noting results circulated with
Councillors for comment

Parking Enforcement

Llanharan are also interested so Clerk working with
them on this

Clerk has spoken to RCT parking services team.
They have team of 12 staff and 2 parking camera
vans for all of RCT.

Team split into Taff, Cynon and Rhondda beats —
plus an Aberdare beat.

We are in Taff — which runs from Treforest to Brynna
They focus on shopping centres and other known
areas of issue
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There is no set rota but will set based on reports
They are happy to go to areas where parking is bad
and if we give them a list of areas and ideally times
when bad they can schedule in visits.

2 points to note
e Pavement parking — if there are restrictions
on the road next to parked car they can take
action if not the Police only
e They say no option to “purchase” additional
parking enforcement
e Councillor Wayne Owen is meeting the
new RCT Leader to progress purchasing
land in Pontyclun for a new car park

e Councillor Wayne Owen will meet with | RCT asked for additional paperwork re spaces in Car
RCT to Chase up approvals from RCT Park — Clerk provided on 17% June
Corporate Estates to progress
o 4 new parking spaces to side of
Cafe50
o 4 additional parking spaces in
car park in Heol yr Orsaf

e Councillor Wayne Owen to contact RCT
Highways to see if the island by the War
memorial could be removed to allow
for 12 additional parking spaces here

e Councillor Wayne Owen will also
contact local Masons to see if they can
support parking in their car park during
the week

e Councillor Wayne Owen to discuss with
RCT transport team regarding possible
new bus service options for the area.

e Clerk will contact TFW to see if they
could support

Other parking mitigants

e The Clerk will arrange for a plan to be Clerk asked Councillors which areas to
prepared showing where there is include/exclude
parking in Pontyclun — car parks and on
street
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e The new Car park sign in Heol yr Orsaf In design by RCT
will direct cars to the area around War
Memorial if the car park is full

Community resilience
Members may recall that 2 years ago we supported RCT in preparing a community emergency plan

As the next step in improving resilience and emergency response RCT have now given us a £750
grant towards costs of preparing for emergencies or dealing with them.

The Clerk proposes to spend about £250/300 on purchasing useful items e.g. Space blankets, snap
lights, battery/wind up lights etc to be held in case emergencies arise and to hold the remaining
monies in a fund to be spent once an emergency arises - it can pay for food/water etc at that time.

If members have any items that they suggest we purchase, please advise the Clerk

Probation services
The Probation services are looking for community work to do in the area.

We have engaged with them and they will do some clearance work in Ivor Woods — removing
brambles and balsam in particular

In addition, we can ask them to do other work, they can do litter picking, weeding, painting, bulb
planting etc

We will ask for

e Litter picking along cycle path and in woods between Park and Maesyfelin Rugby pitches —
two regular bad areas for litter

e Bulb planting in Autumn (part of our eco plan) — Groesfaen green

e If weeds remain an issue along main shopping area (RCT are supposedly spraying so should
die off) they can clear these

Action — do Councillors have any other suggestions for community work?
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Cyngor Tref Pontyclun Town Council

Planning applications
We have two major planning application to consider

26/0413/Ful Land east of A4119 Mwyndy Erection of a 9,980sqm Class Blc light industrial building
with associated access, parking, drainage, landscaping, services and utilities.

26/0404/FUL Land east of A4119 Mwyndy Erection of a 21,490sqm Class B8 data centre with
associated access, parking, drainage, landscaping, services and utilities.

Members will recall that we reviewed the proposals earlier this year at which time members agreed
to respond to applicant that we would object to both applications on the grounds that they were not
in accordance with the Local development Plan.

Since then RCT have advised that the use in application 26/0413/FUL falls within LDP and regarding
application 26/0404/Ful whilst outside LDP they have approved an application for a data centre
across the road where the permission was given specifically for a data centre and not any other
wider class B8 use to stop future changes.

The details of the two applications can be found here

The applicant has commented to our responses saying they would be happy to meet to discuss any
issues we may have

Application 26/0413 - light industrial building
We were the only responds to consultation — outside statutory consultees

The results of the Preapplication consultation can be found here and Members can see the various

responses and what the applicant has proposed as a result. Members will note, in particular the
issues identified by RCT Highways and NRW.

The proposal would mean a small diversion to a footpath which runs through the site.
Application 26/0404/FUL — data centre
Again, we were the only respondent to consultation — outside statutory consultees

The results of the Preapplication consultation can be found here and Members can see the various

responses and what the applicant has proposed as a result. Members will note, in particular the
issues identified by RCT Highways and NRW.

Action — Members to consider application and any comments which they wish the Council to
make.

31/38


https://1drv.ms/b/c/16aed7f323168b73/IQBnO5UmzrHdTp4WYgkhNlnFAfC-nvmxM_TNWsV0JO_adro?e=ZSI3Xl
https://1drv.ms/b/c/16aed7f323168b73/IQBwH7-zr0PfQ5j88tyQ21JJAeID4kwTgsRPw809vFLyMFw?e=QB4h8g
https://1drv.ms/b/c/16aed7f323168b73/IQDEK0HX5aSwTYwk3wZt9VGRARV0CHbOGaqRjZNQRY9jHio?e=Wa5oJE

Appendix 6

The Council has of course already resolved to object to both applications on grounds that they are

outside the LDP, however Members may wish to make further comments so that these can be
added to the objection.

RCT have confirmed that 26/0413/FUL is within LDP so if members wish to change the previous
decision on this application they will need to use Standing Order 26a to temporarily revoke SO 7a.
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Other
There are 2 other possible planning applications for land a Mwyndy which have been submitted to
RCT but at time of preparing these papers they are not valid applications.

In the event that, they become valid by the date of the meeting the Council can discuss. In both
cases the Council decided at pre-planning that they wanted to object to proposals “on the grounds
that use planned was outside current LDP”
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Cyngor Tref Pontyclun Town Council

Grant request for a Wellbeing weekend in Pontyclun

Several local providers wish to get together and arrange a Wellness weekend in Pontyclun Park for
5/6 September

The organiser will be Lizzie Manjon-Williams who runs Move Yoga studio using her charitable arm as
co-ordinator supported by the team at Peopleandwork/Down to zero.

We want to support local businesses, practitioners and the local community by delivering a Festival
of Wellbeing in Pontyclun at the end of the summer to celebrate all things wellbeing, and signpost
people to local provisions in order to sustain their wellbeing.

There will be yoga, pilates, sound baths, sauna, meditation, forest school, foraging, crafts and music -
the objective is to have something for everyone, and appeal to babies through to the elderly, and
make all sessions affordable and as many sessions as accessible as possible.

We will link in with local businesses and practitioners to deliver this. We hope to reach over 1000
local people through the festival, and will be able to maximise this reach through the links with local
businesses and existing providers.

We require this grant to pay the practitioners for their time and support the local economy, and to
ensure there are as many activities on offer as possible. We also want to hire a marquee or stretch
tent in order to weather proof the event, and ensure it can still go ahead, regardless of the weather.

The total cost is likely to be in excess of £2000, and we would appreciate any contribution towards
this. We will be charging a minimal fee for each activity to help cover these costs but would like to
subsidise them as much as possible.

This is above and beyond our usual provision within the local area, but would love to deliver
something truly unique and beneficial for the people of Pontyclun and beyond.

They are requesting the following

Permission to use the Park

Permission to erect a marquee in the park

Permission to use woods for Forest school and foraging

Permission to use The Meeting place for those unable to get to park and as a rain
contingency (they will also use their studios as well)

5. Acashgrant

el

This activity could also involve the Environment group and Community garden in addition to local
Wellness providers.

Members will know that Pontyclun has many Wellness providers, not just in Pontyclun but also Tyla
Garw.

We have the legal powers to support leisure activities under S19 Local Government (Misc provisions)
Act 1976
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Council should note that this grant could set a precedent for repeat events or similar requests in
future

This calendar year we have budgeted to support St David’s day festival at The Athletic and the
Fireworks display at the Rugby club.

Action — members to consider request
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Cyngor Tref Pontyclun Town Council

Actions agreed updates

This table shows a summary of current position on actions agreed by Council in recent

meetings

Legend
Active complete Complete as | Awaiting No longer To be started
progress far as can but | action by progressing
happening not fully others

Action

Detail

When by

Comments

Governing Pontyclun Working

Group

RCT LDP Proposals made to improve first Awaiting RCT
stage next steps
Email change Changing emails to 2 live rest
@pontycluntowncouncil.gov.wales delayed due to
personnel

issues will start
roll out shortly

Governance review

Defibrillator

Councillor Daniel to arrange a full
review of Council Governance

To fix in Brynsadler at Ivor Arms

Developing Pontyclun Working Group

Awaiting
permission and
exact location
choice

Phone box Miskin

Replace/Repair door to listed

building

RCT advised
preference for
repair. We will
need to find
suitably
experienced
contractor

New Dog Poo bin

At Llwynfen Rd

Awaiting
landowner
permission for
post

Rear of Community

Additional storage

centre New surface to reduce awaiting RCT
improvements litter/vermin issues permission
New Benches Station Terrace Installed
Ivor Woods Installed
Ynysddu Cycle path Installed
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Ynysddu path opposite cycle path Installed
Clun Avenue Installed
Path to Ivor Woods Installed
Parking Additional 4 spaces plus cycle Awaiting RCT
improvements rack at side of Cafe50 permission
Will also need
to go for
planning
permission
Cycle parking at Car park HyO Installed
Additional spaces in Heol yr Orsaf Awaiting RCT
car Park permission
Will also need
to go for
planning
permission
Parking survey for HyO With Councillor
Binning to
develop
Road Safety Speed indicator signs for Hensol RCT highways
initiatives Rd/Humps progressing
with this
Ask RCT to review lighting at zebra New Belisha

crossing in town centre

and Lanterns to
be installed by
RCT

Pontyclun Park Improve path in park to make fully Seeking

improvements accessible to Community Garden contractors
ahead of
Council
decision to
progress

Cycle path Add lighting on path from RCT progressing

improvements Pontyclun to Ynysddu

Cafe50 relaunch

Redecoration by Dulux

In Plan for 8-12
June

Purchase new tables 4 seaterx 4
Purchase Blinds/cushions/ décor
Remove window grills Awaiting RCT
permission
Groesfaen Floral Main structure needs repairs Councillor
planters Binning

contacting RCT

Look at options for
Pump trackin
Pontyclun

Launch “Pontyclun”
app

Poss at Pontyclun Park

Promoting Pontyclun Working
Add to VZTR app

Update at June
council meeting

Awaiting
developer
contact
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History trails

History of Pontyclun “book”

In progress —
with Chair for
editing/proof

read
Miskin-Pantaquesta trail
Miksin — Miskin Manor trail
Cefny Hendy trail
Launch Pontyclun Councillor

Branding/Chamber

Binning seeking
business views

Update sighage
across Pontyclun

Council van signage

Ivor woods/Riverside Walk signage

Cafeb0 signage

Pontyclun Park signage

HYO car park signage

With designers

Welcome to Pontyclun signs
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