
Gommunity and Town Councils in Wales
Annual Return for the Year Ended 31 March 2020

LANGUAGE PREFERENCE

Please indicate how you would like us to communicate with you during the audit. Note that audit notices will be issued

bilingually.
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THE ACCOUNTS AND AUDIT PROCESS

Section 12 of the Public Audit (Wales) Act 2004 requires community and town councils (and their joint committees) in

Wales to make up their accounts each year to 31 March and to have those accounts audited by the Auditor General
for Wales. Regulation 14 of the Accounts and Audit (Wales) Regulations 2014 states that smaller local government

bodies i.e. those with annual income and expenditure below [2.5 million must prepare their accounts in accordance
with proper practices.

For community and town councils and their joint committees, proper practices are set out in the One Voice

Wales/Society of Local Council Clerks publication Governance and accountability for local councils in Wales - A
Practitioners' Guide (the Practitioners' Guide). The Practitioners' Guide requires that they prepare their accounts in

the form of an Annual Return. This Annual Return meets the requirements of the Practitioners' Guide.

The accounts and audit arrangements follow the process as set out below.

RFO/Clerk prepares

accounting

statements and

Annual Governance

Statement. lnternal

audit completes

internal audit report.

RFO certif¡es return

(below Part 2 of the

Annual Governance

Statement) before
30 June and

presents the return

to the body.

Please read the guidance on completing this Annual Return and complete all sections highlighted pink
including BOTH sections of the Annual Governance Statement.

APPROVING THE ANNUAL RETURN

There are two boxes for certification and approval by the body. The second box is only required
if the Annual Return has to be amended as a result of the audit. You should only complete the top box before
sending the form to the auditor.

The council must approve the Annual Return BEFORE the accounts and supporting documents are made
available for public inspection under section 30 of the Public Audit (Wales) Act 2004,

The Auditor General for Wales' Audit Certificate and report is to be completed by the auditor acting on behalf
of the Auditor General. lt MUST NOT be completed by the Glerk/RFO, the Chair or the internal auditor.

Audited and certified returns are sent back to the body for publication and display of the accounting statements,
Annual Governance Statement and the Auditor General for Wales' certificate and report.
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The body approves the

Annual Return by 30 June.

This is evidenced by the

Chair signing the box

below Part 2 of the Annual

Governance Statement.

RFO/Clerk sends the

Annual Return and copies

of requested evidence to

the external auditor acting

on behalf of the Auditor

General for Wales.

External auditor completes audit and:

Either:

lf no amendments are required,

certifies the Annual Return and

sends it back to the body for
publishing by 30 September.

Or:

lf amendments are required,

reports issues (including

amendments) to the body. The

body amends the Annual Return,

the RFO re-certifies and the body

re-approves before sending it back

to the auditor. The auditor then

certifies the Annual Return and

sends it back to the body for
publishing by 30 September.



Accounting statements 2019-20 lor:

I6fr0;i; Cwø _Ø ø ¡,lCName of body:

Statement of income and expenditure/receipts and payments
' ----'--1 --

I g72gg I totat balances and reserves at the beginning of the year as
: recorded in the financial records. Must agree to line 7 of the

1. Balances

brought forward

2. (+) lncome
from local
taxation/levy

3. (+) Totalother
receipts

4. G) Staff costs

5. (-) Loan
interesUcapital
repayments

6. (-) Totalother
payments

7. (=) Balances
carried forward

Statement of balances

8. (+) Debtors and
stock balances

9. (+) Total
cash and
investments

f 0. C) Greditors

ll. 1=¡ Balances
carried forward

12. Totalfixed
assets and

long-term assets

13. Totalborrowing

14. Trust funds
disclosure note

82611

'113/.10

30825

42226

97299

1 18480

0

25358

0

L, preVtOUS year

Total amount of income received/receivable in the year from
local taxation (precept) or levy/contribution from principal bodies.

Total income or receipts recorded in the cashbook minus
amounts included in line 2. lncludes support, discretionary and
revenue grants.

Total expenditure or payments made to and on behalf of
all employees. lnclude salaries and wages, PAYE and Nl
(employees and employers), pension contributions and related
expenses eg. termination costs.

Total expenditure or payments of capital and interest made
during the year on external borrowing (if any).

Total expenditure or payments as recorded in the cashbook
minus staff costs (line 4) and loan interesUcapital repayments
(line 5).

Total balances and reserves at the end of the year. Must equal
(1+2+3) - (4+5+6).

lncome and expenditure accounts only: Enter the value of
debts owed to the body and stock balances held at the year-end.

All accounts: The sum of all current and deposit bank accounts,
cash holdings and investments held at 31 March. This must
agree with the reconciled cashbook balance as per the bank
reconciliation.

lncome and expenditure accounts only: Enter the value of
monies owed by the body (except borrowing) at the year-end.

Total balances should equal line 7 above: Enter the total of
(8+9-10).

The asset and investment register value of all fixed assets and
any other long-term assets held as at 31 March.

The outstanding capital balance as at 31 March of all loans from
third parties (including PWLB).

The body acts as sole trustee for and is responsible for
managing (a) trust fund(s)/assets (readers should note that the
figures above do not include any trust transactions).

0

0

0
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45117

100858

97299 r00858

0 0

0

309077 312499

0
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Annual Governance Statement (Part 1)

We acknowledge as the members of the Council, our responsibility for ensuring that there is a sound system of
internal control, including the preparation of the accounting statements. We confirm, to the best of our knowledge and

belief, with respect to the accounting statements for the year ended 31 March 2020, that:

ffi EGTEGIi
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1. We have put in place arrangements for:

. effective financial management during the year;

and

. the preparation and approval of the accounting

statements.

2. We have maintained an adequate system of internal

control, including measures designed lo prevent

and detect fraud and corruption, and reviewed its
effectiveness.

3. We have taken all reasonable steps to assure

ourselves that there are no matters of actual or
potential non-compliance with laws, regulations and

codes of practice that could have a signifìcant
financial effect on the ability of the Councill3oardl
Committee to conduct its business or on its finances.

4. We have provided proper opportunity for the
exercise of electors' rights in accordance with the
requirements of the Accounts and Audit (Wales)

Regulations 2014

5. We have carried out an assessment of the risks
facing the Council/Board/Committee and taken
appropriate steps to manage those risks, including

the introduction of internal controls and/or external
insurance cover where required.

6. We have maintained an adequate and effective
system of internal audit of the accounting records

and control systems throughout the year and have

received a report from the internal auditor.

7. We have considered whether any litigation,
liabilities or commitments, events or transactions,
occurring either during or after the year-end, have a
fìnancial impact on the Council/Board/Committee
and, where appropriate, have included them on the
accounting statements.

8. We have taken appropriate action on all matters
raised in previous reports from internal and external
audit.

9. Trust funds - in our capacity as trustee, we have:

o discharged our responsibility in relation to the
accountability for the fund(s) including financial

reporting and, if required, independent
examination or audit.

çr

{î r'

rã r

r

{ä f

ç I

Properly sets its budget and
manages its money and prepares

and approves its accounting
statements as prescribed by law.

Made proper arrangements
and accepted responsibility for
safeguarding the public money
and regources in its charge.

Has only done things that it has
the legal power to do and has
conformed to codes of practice and
standards in the way it has done so

Has given all persons interested
the opportunity to inspect the body's
accounts as set out in the notice of
audit.

Considered the fìnancial and other
risks it faces in the operation of
the body and has dealt with them
properly.

Arranged for a competent person,

independent of the financial controls
and procedures, to give an objective
view on whether these meet the
needs of the body.

Disclosed everything it should have
about its business during the year
including events taking place after
the year-end if relevant.

Considered and taken
appropriate action to address
issues/weaknesses brought to its

; attention by both the internal and
: external auditors.

Has met all of its responsibilities
where it is a sole managing trustee
of a local trust or trusts.
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" Please provide explanations to the external auditor on a separate sheet for each 'no' response given; and describe what action is

being taken to address the weaknesses identifìed.
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Annual Governance Statement (Part 2)

'l . We have prepared and approved minutes for
all meetings held by the Council (including its

committees) that accurately record the
business transacted and the decisions made

by the Council or committee.

2. We have ensured that the Council's minutes
(including those of its committees) are
available for public inspection and have been
published electronically.

Has kept and approved minutes in accordance with
Schedule 12,Paragraph 41 ofthe Local
Government Act 1972.

Has made arrangements for the minutes to be

available for public inspection in accordance with
section 228 ofthe Local Government Act 1972 and
has published the minutes on its website in
accordance with section 55 of the Local
Government (Democracy) (Wales) Act 2013.

É(*r
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* Please delete as appropriate

Cou nci l/Board/Com m ¡ttee app roval and certif icatio n

The Council/Board/Committee is responsible for the preparation of the accounting statements in accordance with the requirements

of the Accounts and Audit (Wales) Regulations 2014 and for the preparation of the Annual Governance Statement.

Certification by the RFO

I certify that the accounting statements contained in this Annual
Return presents fairly the fìnancial position of the Council, and its
income and expenditure, or properly presents receipts and
payments, as the case may be, for the
31 March 2020

RFO sig

Name: Julius Roszkowski

Approval by the Council/Board/Committee

I confirm that these accounting statements and

Annual Governance Statement were approved by the
Counci l/Board/Com mittee u nder minute reference :

Minute ref: i*r^¿ to?Þ
Chair of meeting signature:

Name: 4* 0o,
Date: tlf l, /W.

Approval by the Council/Board/Com mittee

I confirm that these accounting statements and

r Annual Governance Statement were approved by the
Council/Board/Committee under minute reference:

Minute ref:

Chair of meeting signature:

Name:

l{,Jr¡ ì 
""

^!iltuDate:

Certification by the RFO

I certify that the accounting statements contained in this Annual
Return presents fairly the fìnancial position of the Council/Board/
Committee, and its income and expenditure, or properly presents

receipts and payments, as the case may be, for the year ended

31 March 2020.

RFO signature:

ti/t />-

Gouncil/Board/Committee re-approval and re-certification (only required if the Annual Return has
been amended at aud¡t)

Name:

Date:

4
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Auditor General for Wales' Audit Certificate and report
The external auditor conducts the audit on behalf of, and in accordance with, guidance issued by the Auditor General
for Wales. On the basis of their review of the Annual Return and supporting information, they report whether any
matters that come to their attention give cause for concern that relevant legislation and regulatory requirements have
not been met.

We certiff that we have completed the audit of the Annual Return for the year ended 31 March 2020 of:

Poxlf YCLuN (or../lMvNrTY CottNou

External auditor's report

[Except for the matters reported below]* On the basis of our review, in our opinion, the information contained in the Annual

Return is in accordance with proper practices and no matters have come to our attention giving cause for concern that relevant

legislation and regulatory requirements have not been met.

[[-hese matters along with]. Other matters not affecting our opinion which we draw to of the body and our
recommendations for improvement are included in our report to the body dated

.ì-o

Other matters and recommendat¡ons

On the basis of our review, we draw the body's attention to the following matters and recommendations which do not affect our

audit opinion but should be addressed by the body.

Ptease see enctosed report

,r,tfiüiîrï"o
,\çr'lte¡t 

'q,8ç

(Continue on a separate sheet if required.)

* Delete as appropriate

for Wales

Ë00 l-LP $outlr ampton
External auditor's name:

External auditor's signature:

For and on behalf of the Auditor
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Annual internal audlt report to:

t{ame of borly: . f¿ontydun Communlty Gounclt

Thc Councll/BoarüCommltþe's lntcmal audlt, ac'tlng lndepcnden$y and on thc barls of an aescssm€nt sf rlsk,

hae lncluded canylng out a gdeú{ve assessmont of complhnco wlth relcìrent procaduros and conÛ'ols expec'led

b b€ ln oporatþn durlng the finarrclalyear cndlng 31 March 2020.

The lntcmal audlt has bæn carlcd out ln accordance wiüt the Councll/Board/Commlttee's noods and planned

covcragc. On thc bacls of thr findlngs in thc arcas cxamlncd, thc lntcmal audlt conclucion¡ arc summarlsad

ln thle tablc. Set out bslow are tñc obfcctlvce of lntemal conbol and the lnbmalaudlt conduEions on whcüter,

ln all eþnlllcant r€sp€cb, the bllorlng conbd obJecttucs rrerc bclng achlevcd $roughoú the frnanclal year to a

standard adcquate to mect üe nccd¡ of thc CounclUBoarÜCommlttec.

f. Approprlaþ books of acæunt h$re
bccn poporly kçt ütpughout tltc
ycar.

2. Flnandal regulalionc harc bcc¡l
mot paymeltb mm eupporbd by
lnvolcce, oçcndlt¡rc rvar apptoved
and VAT unc approprlably
acæunþd lbr.

3. Thc body a$æscd thc rþniñcant
rlJß to edìlürlæ ltr oblecütqc
and revlcu¡d the adcquaoy of
anangomcnt3 to nenaec ücqc.

¿1. Thc annual prcccpt/levyÍuoourtc
dcm¡nd ruqulrumcnt rpulbd fon¡
an adcquaþ btxlgüry procacs,
pmgræe agalnst thc budgpt wæ
reguhrly monllorud, and reseruea

nrn apprcprlab

6. Expcôd lncomc rvaa tully
rsoclvcd, bascd on oorllct prlcos,
proprrly racordcd and prompüy
bankcd, and VATwa¡ apprçrlatcly
¡coounþd br.

8. Pcüy carh paymcnb wcro
propcrly urpporbd by rccolpta,
expcndlt'r¡rc was approì/€d and
VAT appropd¡tely accounbd for.

7. Salarlcs to qnploycca and
ellowËncos to mombc¡e u,tlc pald

ln eccold¡ncc wlür mlnutcd
appmvab, and PAYE and {l
requlnmcntc walu propsrly 

-appllêd. i

8. Alsôtmd lnwúTrcnt flgbtcß
rrcß corfl plcto, acdJmtc,
end propcrly malnbhcd.

I Pþain rafüto lnþmaiAuUli,Rcpo¡t
datöd 06106/2Û20

plc¡¡çp rlllrb lntcmd Audit Roport

. d*ø o8rq5n020

c

o

C

Plcgse rtlffito hFmat AuE¡t Rcporl

AateoWqOaOeO

, 
No æ-[r cartr ¡yptqr in opbtaüon

Plcætltc¡cflo lntcmal

, datcd 00/09'l?0-20

Ptce¡c. rcñr lq lntcmsl Audlt Rcpot
'detados/oõtzo2o '
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EE@B
vtß INÌ'A\tNkr ffi

0. Pcrk¡diosrd ycsr-cnd berl( aæount
rccondllaüong vuan prcperly carþd
or¡t

f 0. Accor¡nüng sbHnenb pr€par€d

during the ycarwerc pepared
on the coÍEd accountirB bæb i

(tecaþb and peymlnË/in@me
and e¡çcndlt¡p), agned Yriü üo
ca¡hbooh ueto etpporbd by an
adequata audlt trail frorn undedylng

Éoordr, and rrrhclt appropriaþ,
debþrs and cædito¡o rarc propêrly

reg(d.
lî. Tru¡ttundc (krdrldlng úadtablc

trusb). Tho Coundl/Boad/
CormltÞehaa r¡etlt¡
rcspombililir¡c as e trutbc.

e{þs

ló. lnCgt rirk ¡¡ua

ll, ln¡crl dsli ana

: Pþecc.Afsrtô int målAudltRcpo¡t
detsd 0S/0-5f2020

Fþass fêfÖrto lntsmàlAt¡Cìt Report
. dated 03/06/2020

Fþa¡c.reËrto inbmat Audlt Repoil
detsd 08/06/2020

(Õc

I C Õ

a

r

(

c

Õ ca

b

fart

a

a

' lf the lcsponsê b 'no', phate etab the impllcaüonB and ad¡on belng taken to addrccs any trwakneee ln control l&nt¡fr€d
(add ccpanb shccb lfn6cd€d).
* lf the rosponsc b 'not corrsr¡d', plcacc sbte urfnn the moot rccsnt lntâmal audit wolk was done ln 6lc aþa and whcn lt lc
ncxt planncd, or lf covcrago b not GqulËd, intcmal audlt murt cxplaln why nol.

t$y dchfiod ttölngs .nd lucommêndaüom whk*r I draÌy to ho atbnthn of 
^tñe 

CoundUtle¡CFeonb ao lndudcd ln my

detâllcdlapoÉ'to trc Goundl/8eii dàkd W 4^':L:U52O .l ' Dohb lf no oport propaÞd,

lnternal audlt conf, rmaüon

l/¡vc confm that as hc Coundl't lntcmal at¡dltor, lÁrrs have not becn lnvolved ln a managernent or admlnidrattue mle wi$ln tha

body (lndudlry prcpardon of thc rccounb) or as a mgmbcr of hc body during the frnandalyeare 201&19 and 201920. I alco

conllrm thathoo af€ no conlllcb of lnbnstturourdlng my rppolntnent.

ni.in of Oin"¡*l¡o cmtcO outm frmm¡l ¡uOlt

Slgltrü¡n of Rcnqr wl¡o c¡rff¡¿ or¡t Or ldbñtl ¡ndlt:

Drb: oßweoao
U

E NttÀ ffi
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Guidance notes on completing the Annual Return
1. You must apply proper practices when preparing this Annual Return. Proper practices are set out in the

Practitioners' Guide.

2. Make sure that the Annual Return is fully completed ie, no empty red boxes. Please avoid making any
amendments to the completed return. lf this is unavoidable, cross out the incorrect entries, make sure the
amendments are drawn to the attention of the body, properly initialled and an explanation for them is provided
to the external auditor. Please do not use correction fluid. Annual returns that are incomplete or contain
unapproved and/or unexplained amendments or correction fluid will be returned unaudited and may incur
additional costs. Ask your auditor for an electronic copy of the form if required.

3. Use a second pair of eyes, perhaps the Chair or a member, to review your Annual Return for completeness
before sending the originalform to the auditor.

4. Make sure that your accounting statements add up, that the balance carried forward from the previous year
(line 7 of 2019) equals the balance brought forward in the current year (line 1 oî 2020). Explain any differences
between the 2019 figures on this Annual Return and the amounts recorded in last year's Annual Return.

5. Explain fully any significant variances in the accounting statements. Do not just send in a copy of your detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. lnclude a detailed analysis to support your explanation and be specific about the
values of individual elements making up the variances.

6. Make sure that the copy of the bank reconciliation you send to your auditor with the Annual Return covers
all your bank accounts and cash balances. lf there are no reconciling items, please state this and provide
evidence of the bank balances. lf your Council holds any short{erm investments, please note their value on
the bank reconciliation. The auditor should also be able to agree your bank reconciliation to line g in the
accounting statements. More help on bank reconciliations is available in the Practitioners'Guide.

7. Every council must send to the external auditor, information to support the assertions made in the
Annual Governance Statement even if you have not done so before. Your auditor will tell you what
information you need to provide. Please read the audit notice carefully to ensure you include all the information
the auditor has asked for. You should send copies of the original records (certified by the Clerk and Chair as
accurate copies) to the external auditor and not the original documents themselves.

8. Please do not send the auditor any information that you are not specifically asked for. Doing so is not helpful.

9. lf the auditor has to review unsolicited information, repeat a request for information, receives an incomplete
bank reconciliation or explanation of variances or receives original documents that must be returned, the auditor
will incur additional costs for which they are entitled to charge additional fees.

10. Please deal with all correspondence with the external auditor promptly. This will help you to meet your
statutory obligations and will minimise the cost of the audit.

11. Please note that if completing the electronic form, you must print the form for it to be certified by the
RFO and signed by the Ghair before it is sent to the auditor.

Accounts Do the papers to be sent to the external auditor include an explanation of significant variations from
last year to this year?

Does the bank reconciliation as at 31 March 2020 agree to Line g?

Approval Has the RFO certified the accounting statements and Annual Governance Statement (Regulation 15
(1)) no later than 30 June 2020?

Has the body approved the accounting statements before 30 June 2020 and has Section 3 been
signed and dated by the person presiding at the meeting at which approval was given?

Ail
sections

Have all pink boxes in the accounting statements and Annual Governance Statement been
completed and explanations provided where needed?

Has all the information requested by the external auditor been sent with this Annual Return?
Please refer to your notice of audit and any additional schedules provided by your external auditor

Have the amended accounting statements been approved and Section 3 re-signed and re-dated as
evidence of the Board's approval of the amendments before re-submission to the auditor?

B
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ISSUES ARISING REPORT FOR

Pontyclun Community Council 

Audit for the year ended 31 March 2020



2Pontyclun Community Council

Introduction

The following matters have been raised to draw items to the attention of Pontyclun Community 

Council.  These matters came to the attention of BDO LLP during the audit of the annual return for 

the year ended 31 March 2020.

The audit of the annual return may not disclose all shortcomings of the systems as some matters may 

not have come to the attention of the auditor.  For this reason, the matters raised may not be the 

only ones that exist.

The matters listed below are explained in further detail on the page(s) that follow;

Issues Raised

Accounting Statements - Trust Funds Disclosure Note●

Expenditure powers - S137 power incorrectly used●



3Pontyclun Community Council

The following issue(s) have been raised as there are minor errors on the annual return which we 

wish to draw to the attention of the body so they do not occur again in future years.

Accounting Statements - Trust Funds Disclosure Note

What is the issue?

The council has not answered box 14 for 2019 in error in the Accounting Statements of the annual 

return.  We believe based on the prior year's information that the council should have answered 'N/a'.

What do we recommend you do?

The council should ensure in future years that it answers 'No' or 'N/a', to show that the council does 

not act as the sole trustee for and is not responsible for managing trust funds or assets.

Further guidance on this matter can be obtained from the following source(s):

Governance and Accountability in Local Councils in Wales - A Practitioners' Guide, OVW/SLCC

The disclosure on the annual return has not been completed, as we believe that the council is not the 

sole trustee of any charities.

Why has this issue been raised?



4Pontyclun Community Council

The following issue(s) have been raised to assist the body.  The body is recommended to take 

action on the following issue(s) to ensure that the body acts within its statutory and regulatory 

framework.

Expenditure powers - S137 power incorrectly used

What is the issue?

Payments were made to one or more of the following: a local social, sports or youth club(s) which 

could have been authorised under S19 of the Local Government (Miscellaneous Provisions) Act 1976, 

power to provide recreational facilities within and outside of the area.

What do we recommend you do?

The council must ensure in future years that it reviews the list of statutory powers available to 

council to establish if a power exists before relying on S137 to authorise a payment.  The statutory 

power being used to authorise expenditure should be recorded alongside the item to demonstrate the 

council has properly followed its standing orders and financial regulations.

Further guidance on this matter can be obtained from the following source(s):

Governance and Accountability in Local Councils in Wales - A Practitioners' Guide, OVW/SLCC

One Voice Wales representative, One Voice Wales website - (www.onevoicewales.org.uk)

Audit Briefing, Spring 2010, BDO

The council incorrectly recorded items as Section 137 payments when other statutory powers existed.  

A payment cannot be recorded under S137 if another statutory powers exists.

Why has this issue been raised?

No other matters came to our attention.

For and on behalf of

BDO LLP

Date: 10 November 2020
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